Software and Web-based Services Vendor Assessment Request (VAR)

INSTRUCTIONS:
	Complete all questions.

CONTACT INFORMATION:
Requestor Information: 
Name:	Click or tap here to enter text.
Email:	Click or tap here to enter text.
Department:	Click or tap here to enter text.
VP/Provost Academic Area:   (Academic areas select Provost – Academic)
        Choose an item.

PRODUCT/SERVICE INFORMATION: 
Product or Service Information:
Name of product:	 Click or tap here to enter text. (Specify the version of the product)
Name of vendor:	Click or tap here to enter text.
Product Website:	Click or tap here to enter text.
Product or Service Description:  Describe the product or service and the business purpose (use) of the product.
Click or tap here to enter text.
Review Type:   (Select only one)
☐	Change of Scope
☐  	Freeware
☐	New Purchase 
☐ 	Open Source
☐	Contract Renewal
☐ 	Shareware
☐ 	Other

Product or Service Category:  (Select all that apply)

☐	Add-in – Brightspace
☐	Add-in MS 365
☐ 	Add-in Other
☐	Add-in Teams
☐ 	Add-in Zoom
☐	Desktop App
☐	Hosted/Cloud/Saas/Web-based
☐	On-premises/Server Software
☐	Plugin
☐	Salesforce CRM 
☐	Service
☐   Other  

Product or Service Classification:  (Select all that apply)

☐	Architecture/CAD
☐	Artificial Intelligence (AI)
☐	Assistive Technology
☐	Business/Administrative
☐	Citation/Reference Management
☐	Data Analysis
☐	Database
☐	File Management
☐	Graphic Design
☐	Identity/Access Management
☐	Mapping/Graphing
☐	Messaging/Collaboration Tool
☐	Network/Connectivity
☐	Productivity/Collaboration
☐	Project Management
☐	Scientific/Engineering
☐	Security
☐	Statistical/Quantitative Analysis
☐	Survey Tool
☐ 	Teaching/Learning
☐	Training
☐ 	Web Development/Hosting
☐	Writing Enhancement Tool
☐	Other

Integrations Anticipated:  (Select all that apply)
☐   HUB
☐   MS Office (MS 365)
☐   Salesforce CRM
☐   Single Sign-on
☐   UB Learns (Brightspace)
☐   UBBox
☐   Zoom
☐   None
☐   Other

Data Classification to be Utilized by/within this Product or Service:  (Select highest level only)
☐	Category 1 - Restricted (SS#, credit card (PCI), bank account #, driver license, HIPAA, university credentials)  
☐	Category 2 – Private (FERPA, Student Records, Final Course Grades, Research Data)
☐	Category 3 – Public Data (Alumni name, mailing address, email address)
See Data Risk Classification Policy for more information https://www.buffalo.edu/administrative-services/policy1/ub-policy-lib/data-risk-classification.html
Does the system allow for preferred/chosen first names in user account information?
☐  Yes
☐  No
☐ N/A
ACCESSIBILITY INFORMATION:
Use Scope of Product or Service:  (Select only one)
☐	Single Department 
☐	Multiple Departments
☐	University wide
☐	External (general public, alumni, other)
Estimated Users:  (Not required for public facing)
Estimated number of Staff Users:   Click or tap here to enter text.
Estimated number of Faculty Users:   Click or tap here to enter text.
Student Questions
☐   Students will use the product or service.
Estimated number of student users:  Click or tap here to enter text.
☐   Students will NOT use the product or service. 
Course information
☐   Required for course use.
	List course(s):  Click or tap here to enter text.
☐   Used in course(s) but not required.
		List course(s):  Click or tap here to enter text.
☐   Not used in course(s)
Additional Relevant Information. (Provide information not asked that would be beneficial for the review.)
Click or tap here to enter text.



