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Quick Start Instructions Guide – 2025: Compliance Training – Title VI, Sexual Harassment Prevention, and Accessibility and Accommodations Training Course
Access the Course
Option 1: Access the Course from a Laptop or Workstation
1. Open the Brightspace version of UB Learns (Use a UB Learns compatible browser such as Chrome, Safari, Firefox or Microsoft Edge)
 Enter your UBIT Name and Password  Select Login  Complete UB DUO Verification if prompted
2. Select 2025: Compliance Training in your My Courses list
a. If you do not see the course listed under My Courses, Select ‘Select a Course’  Select 2025: Compliance Training – Title VI, Sexual Harassment Prevention, and Accessibility and Accommodations Training Course
b. If you do not see the course listed under My Courses, Select Tools  Discover  Select 2025: Compliance Training – Title VI, Sexual Harassment Prevention, and Accessibility and Accommodations Training Course  Select Enroll in Course  OK
c. If you support a UB Learns course: go to your homepage in UB Learns  Select ‘My Courses’  Admin tab  2025: Compliance Training – Title VI, Sexual Harassment Prevention, and Accessibility and Accommodations Training Course
Option 2: Access the Course from a Portable Device: Smartphone or Tablet 
1. Download the Brightspace Pulse App from either Google Play® or the Apple App Store®
2. Select and Install the Brightspace Pulse App
3. Open the Pulse App and scroll through the three Welcome screens
4. Select Get Started  Select While using the App  Search for UB  Select Log Into Brightspace  Enter your UBIT Name and Password  Complete UB DUO Verification if prompted  Select either Allow or Don’t Allow Push Notifications from the Pulse App.
Complete the Course Modules and Post-Training Quizzes
The course requires you to watch a video and complete a short quiz for all three modules, and to review the Discrimination and Harassment Policy and the Reasonable Accommodations Policy.
1. Read the “Message from President Tripathi”
2. Select the 2025: Mandatory SUNY Title VI Training module
a. Watch the 2025: Mandatory SUNY Title VI Training Video
b. Complete the 2025 SUNY Title VI Quiz 
Select the quiz link  Complete the quiz  Submit the Quiz  Submit the Quiz Done
3. Select the second module 2025: Mandatory Sexual Harassment Prevention Training and Repeat steps 2.a. and 2.b.  
4. Select the third module 2025 Accessibility and Accommodations Training and Repeat steps 2.a. and 2.b. 
5. Review UB’s Discrimination and Harassment Policy and the Reasonable Accommodations Policy
View and Save Your Awards/Certificates of Completion
1. Select Your Name in the upper right corner of the browser  Profile  View My Awards  Select Title VI Training Certificate link  Generate Certificate  Open downloaded PDF 
2. Save PDF Certificate for your own record. 

Please DO NOT email EDI with your certificate.  We receive your completion information, and this is entered into our official records. Our training liaisons will have access to our official records.
Log Out of the Course
1. Select Your Name in the upper right corner of the browser  Select Log Out  Close all browser windows

Accessibility: The University at Buffalo strives to create accessible content for all. The University at Buffalo will provide reasonable accommodations to ensure individuals with disabilities have equal access to the training content. To request accommodations, please contact Equity, Diversity and Inclusion (EDI) by email at equity@buffalo.edu or by phone at 716-645-2266 for assistance.
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