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Creating a NACUBO Account

National Association of College and University Business Officers (NACUBO) is a membership
organization representing more than 1,900 colleges and universities across the country.
University at Buffalo staff and faculty are eligible to create a NACUBO account. Follow these
steps to create an account.

1. Go to http://www.nacubo.org/

2. Atthe top, click Log In (Figure 1).
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3. Next to Don’t have an account?, click the link Create one in moments! (Figure 2).

Job Board  Co ate Opponunities
National Azsociation of College and
University Business OHicers
Profassional Developmeant » Resources v Membership * Get Involved About »

Home . Accounl Login

Sign in using your NACUBO account

User Name

Password

SIGN IN
Forgol Password?
Don't have an accouni? Create one in moments!

If you are siill having trouble, please contact supporif@nacubo org and our cuslomer
service team will address your problem as soon as possible

Jdob Board Corporate Opportunities  Press Aoom  Coatact Us
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4. Enter your @buffalo.edu email address and click Search (Figure 3).
Home | Contad Us | Logoud MY NACUBO

Mational Association of College and i View Stopaing Card
University Business Officers

NACUBD

CREATE A NACUBO LOGIN ACCOUNT

& bogin accound allcws you fo regisler yoursell and ofhers for e programs, purchase products and subscripion services »ooess onling lools, and updale your confacl information and
ndrdual preterences

Plgase enber youd Dusiness email address below Please do nod enled a personal e-mail address, as this wil prevend you from Deing afialed with your cigamaalion

Ermait: [] ] m_
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5. If no match is found, select the appropriate Organization from the list, then click Create Account
(Figure 4).

Horiie C .
! —— . MY MACUBO
Mational Association of College and " ing Car
University Business Officers

NACUBO

CREATE A NACUBO LOGIN ACCOUNT
Alagin account allvws you 1o regisier yoursell and olhers for live programs, puichase products and subscriplion services, access anline iools, and update your conlact nfarmabion and
individual prafarences

Please enter your business email address below. Please do not enler a personal e-mad address, as this will prevent you from baing affiisted with your organization

Email: dbusfain edu EZE

HNo match was Tound,

iri| withond an

To conbinua, pleass sabec you organtzabion affisalion from tha list balkew ar create
erganization affication

Laeatian
gy | State University of New York al Builaio Bullalo, MY
Facully Student Assocation SUNY at Bultalo, inc Buffalo, NY
Uinlversty al Buffalo Foundaton, inc Buffaio, NY
ROT LISTED. Create a naw login account, Organization relationship will not be cresed at this time
Cancel Create Account
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6. Enter the requested Individual Information, then click Next (Figure 5).

Mational Association of College and
University Business Officers

NACUBD

Home | Coniactls | Leaout  RiVURNINGINEE
B view Shopging Cart

CREATE A NACUBO LOGIN ACCOUNT

Individual Information

Contact Information

Prefix: |Pleun select ~

Firsi name: ||

Middle name: |

Last name: |

suffuc | v]
Designation

Organizatisn State Universily of New York at Butfalo

Tithe:

Role type: | Please select
Primary function: | Please select
Email:  [dongin@buffalo edi

Phone: (7166452000 |

My Contact Address

Address line 1: |34‘;15 HMain Stresd
asgress ez |
City: |Buftalo

State, Postal Code: | New York

o] [1a214 |

Couniry, Province |'I.J_n-|'tad-_51_atgs

3 ]
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7. Enter the requested Demographics, then click Create Account (Figure 6).

Mational Association of College and
University Business Officers

NACUBD

Home | Contact Us | Logoul MY NACUBO
B Vew Shopping Cord

CREATE A NACUBO LOGIN ACCOUNT
Demoegraphics
Individual Demographics
Gender: Plaase salact = Reguired
Ethnicity: Please select “ JRequired
Year of birih: [ Please select ~ |
Vear entered higher sducation” | Please select - |

Retred | Please select |

Interesl Areas
Accounting
Tax
Endowments
Leadership
Financial planning
Anahtics
waﬂ!lﬂﬂ effecivenass?

10000000

Organization planning and budgetng? [
Technoiogy? [

Athietics? []

Faciities? []

Finance? ]

Grants management? [
Human resources? [
Risk management? ||
Student finsncialt [
Sustainabaty? [

Figure 6
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8. Once your account has been created, click Done (Figure 7).

fome | Contactls | Logout  RWININGNT:N]
Mational Association of College and E Vew Shopping Can
University Business Officers

NACUBD

CREATE A NACUBO LOGIN ACCOUNT

THANK YOU FOR CREATING AN ACCOUNT.

“Wou wil recetve an emall with insiructions for crealing a password and accessing your new account

Figure 7

9. Check your email for a message from NACUBO and follow the instructions. Click the link Set a
Password (Figure 8).

Wed 10T 20

N nacubo@nacubo.org
Your NACUBO Web Login Has Been Created
Te & CosteSoe, Kai
c infr@nacaba.org
ﬂlr there are problems wilh how thic message i displayed, dlick here (o view i in 2 web browser,

WELCOME!

Thank you for your interest in NACUBO. A new account has been crealed for you in the
NACUBO database. To verify membership, please contact Member Services before
completing a purchase Note: Membership is institutional and not individual.

Dear Kari,

You may access our websile, manage your profile, register for programs, purchase
producis efc. If you would like to purchase or access NACUBO programs, products and
services, you must visit the Log in page of our website, which s accessible at the top night
hand corner of any page.

Your "User Name” is the same as the business email address you used 1o create your
account or that was provided 1o us: kiongini@bufialo.edu.

Please click the link below 1o set your password and log in

| Set Password I

If you have questions or expenence any issues logging in, please contact Member
Sarvices at 202 861.2560. One account is all you need. Please help us lo serve you befter
and do not create additonal onling accounts for yoursell. If you should move to a new
institution, please contact us to update your existing account.

Thank you,
NACUBO Membership

Figure 8
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10. Follow the rules to create and confirm your password, then click Save (Figure 9).

| Logoul MY NACUBO

coing Can

National Association ol College and
University Business Officers

NACUBD

e Password
We recognizes the importance of your onling privacy - snd it ol starts with 8 safe passward!
Piesss fobow Thess rules 1o crasles your password r//
Primary ¢-mat  HongrgBbulteio edu include beth letiers and numbers. M capdal snd

Hew passward: | Iowercass lstters

Make ¢ longthy. Each characher you add to your

Confrm new password
password ncreases the prolecien B provides

Dan wse SYMBOLS in your passwaord as i wil
affact access o aodme thrd party appkcations
(Webcasts, FARM, &ic. )

Don't use & password thal conlans personal
nfermation (name, birth date, elc )

s [ ]

1110 Vesmonl Ave NV, Sulle 800, Washingion, DC 20005
Phone 202 861 2500 + Cusdomer Sarvice 202.861 2560 + Fax 202 5612583

Copynght & National Association of College and Unerersky Business Dfficers. All nights reserved.

Figure 9

11. Enter your email address and password to log in to NACUBO (Figure 10).

: MY NACUBO

National Association of College and
University Business Officers

NACUBD

WELCOME

Please enter your business email address and password to confinue.

_ Have you changed jobs or emails recenily?

e-mai address
T If 50, please contact our Membership
p— Department:
Monday - Friday
g B:45 am - 446 pm ET
S, 2028612560

membershig@nacubo.org

Dl!nﬁﬂrm

Heed an Onfine Account? starl here

Figure 10
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