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NSF Budget Justification Template with Instructions 
While NSF does not offer detailed examples of budget narratives on their websites, it has been noted in conferences that the budget narrative is an excellent place to continue “selling” your project, by pointing out the various strengths of faculty and resources, and the well-planned proposal through the suitable allocation of funds over the project period. Make certain that the numbers included on the Budget Justification match those on the budget pages and in the narrative.

Unless otherwise noted, the budget justification is limited to a maximum of three pages.

ANY INSTRUCTIONS IN BLUE ITALIC TEXT SHOULD BE REMOVED BEFORE UPLOAD.

Budget Justification 
A.  Senior Personnel (includes PI and Co-PIs)
(For each person, it is recommended that the following be included for clarity: Role, position, and suitability to project; specific role in project; commitment of effort to project)
PI First/Last Name, Principal Investigator (PI), will receive X months of calendar/academic/summer support for each year of the project.  The PI will be responsible for the overall coordination of the project and supervision of the graduate students and other project personnel.  Provide additional detail here of relevant work or accomplishment, showing suitability to the project.
Co-I Name, Co-I, will receive X months of calendar/academic/summer support each year of the project.  He will …
B. Other Personnel (includes non-key personnel, that is, members who will not be playing a leadership role, but will contribute through their labor, such as graduate students, postdocs, technicians, and administrative staff)
TBN, Graduate Research Assistant will receive 12 months of calendar support each year of the project.  The GRA will (provide detail of what the GRA will be doing on this project).
C. Benefits

Fringe benefit rates are based on the applicable federally negotiated rates published at

http://www.buffalo.edu/research/research-services/ub-rates-and-facts/ub-and-rf-rates.html.
D. Equipment 
List the equipment you are requesting for the project.  Each Individual equipment item or total of all components must cost at least $5,000 and have a useable life of more than 1 year. Include model number and price quote from a reputable source, listing name of source.  Explain the necessity of the equipment to the project, and how this time will be used by the different parties in the proposal.
Equipment funds are requested in year one to purchase:  List all equipment to be purchased for use on the project and provide the cost for each individual piece of equipment or distinct component.
XYZ

$X

XYZ

$X

Total equipment requested:  $X
E. Travel (include breakdown of expenses, e.g., airfare, hotel, per diem, and mileage reimbursement)
Funds may be requested for field work, attendance at meetings and conferences, and other travel associated with the proposed work, including subsistence.  Attendance at meetings or conferences must be necessary to accomplish proposal objectives, or disseminate its results.
Please read the RFA carefully to ensure that you’ve included any required travel, for instance for the PI to travel to NSF-sponsored events relevant to the project.

Domestic Travel

$X is requested for Domestic Travel for… Provide the purpose of the trip, number of trips, number of days per trip, location, and number of people per trip.
Example of detailing expenses:

	Purpose of Trip/Location (if known)
	No. of Travelers
	Lodging
	Per  Diem
	No. of Days
	Subtotal
	Airfare
	Total

	XYZ Conference, San Diego, CA
	3
	$95
	$59
	4
	$1,848
	$750
	$4,098

	
	
	
	
	
	
	
	


Foreign Travel
$X is requested for Foreign Travel for… Provide the purpose of the trip, number of trips, number of days per trip, location, and number of people per trip. Provide the countries to be visited in both the budget justification and on the Cover Sheet.

Example of detailing expenses:

	Purpose of Trip/Country
	No. of Travelers
	Lodging
	Per  Diem
	No. of Days
	Subtotal
	Airfare
	Total

	XYZ Conference, China
	3
	$155
	$81
	5
	$3,540
	$750
	$5,790

	
	
	
	
	
	
	
	


F. Participant Costs (A participant is defined as an educational participant, someone who is not bound by contract in the way an employee is to produce a specific product.  Usually the participant is participating in an educational capacity, and benefits from the project’s educational goals.)
· List the stipend each participant will have, and what expenses are figured into the provision of the stipend.
· List amount allotted for travel.  Do not add this amount to the amount listed in “E Travel,” which is for key personnel and other personnel.  Explain the purpose of the travel.

· List amount allotted for subsistence, which could be a food per diem. Specify the period for which you are providing assistance for subsistence.

· List any other expense associated for the participants, and how this is relevant and necessary to the project (e.g., supplies, printing of materials, etc.).

G1.  Materials and Supplies 
Expenditures budgeted for this proposal are costs that can be identified specifically with this particular sponsored project and are required in the direct performance of the research. These expenses include applicable laboratory supplies. 

$X is requested per year for Materials and Supplies

· Itemize materials and supplies to be purchased, using best guess on amount per category.  Make sure it adds up to the total per year.

G2. Publication Costs/Documentation/Dissemination
Many journals require a per-page or per-article publication cost, and these fees should be paid for through your grant. Other publication costs, including posters for meetings, should also be included.

$X is requested per year for Publication costs to…
G3.  Consultant Services 
Please make sure consultants are well justified.  Provide Name for each Consultant and itemize each consultant, rate per day, number of days, any additional costs such as travel, lodging, supplies, and total costs for each consultant.  If the consultant is named – Sponsored Projects Services requests a letter of support with the above details prior to submission.
G4.  Computer Services
Make certain that the need for any computer-related expenses are justified by the project, and make sure that you remember to include the cost of any software necessary for the project.

G5. Subawards (NSF requires subcontracts to submit separate budget with budget justification. If you have a subcontractor, request these items and ensure they submit a detailed budget and justification on the correct forms.)
Identify and briefly describe other institutions involved in the project and total costs requested for each.  These costs are part of the prime institutions direct costs which includes the subcontractor’s direct and indirect costs. 

Example:  
A subcontract to XYZ in the amount of $X for X years as described in the proposal is included.  The PI of the subcontract is NAME HERE.
G6.  Other

Tuition for graduate students is budgeted at the standard University at Buffalo rates. UB tuition rates can be found at:http://www.buffalo.edu/research/research-services/ub-rates-and-facts/tuition-rates-for-budgeting.html
H. Indirect Costs

Indirect cost rates are based on the applicable federally negotiated rates published at http://www.research.buffalo.edu/sps/about/rates.cfm.

